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INVITATION TO EXHIBIT
The conference and exhibition will take place at the CSIR Convention Centre, Pretoria, from 23 – 25 August 2010.  The exhibition will form an integral part of the conference. All companies and organisations in the industry will have the opportunity to showcase products, services and technologies, focusing on innovative concepts, new materials and technologies.
There will be ample opportunity for delegates and exhibitors to meet regularly during the conference and to build strong alliances. The exhibition booths are in the foyer of the Convention Centre, which is the main refreshment area and entrance to the main lecture halls. 
Visitor profile:   We expect between 300 and 400 delegates from South Africa and a few SADC countries to attend the conference. Delegates will represent environmental consultants, planners, academics and national and provincial government authorities.  The topic for this year’s conference is Integrating Environmental Management which focuses on bridging the gap between development planning and environmental planning.  There are many resources and technologies which can assist in this objective and we would like the opportunity to have them on display.
Exhibitors can set up their displays on 2 x 3 or 3 x 3 metres of floor space – please see the Floorplan, which currently makes provision for 3 x 3 m only, but it can be changed to 2 x 3m.  No stand equipment or furniture (such as walls, fascia boards, lighting, cupboards, etc) will be provided by the organisers. Companies exhibiting their product are welcome to set up their own displays, but CSIR has an in-house exhibitions company, Complete Exhibitions cc, which can provide the shell schemes with basic infrastructure at a very reasonable price.
The standard exhibition stand package is based upon the following configuration:
· Exhibition walls, based on a 3x3 metre (9m²) configuration / or as stipulated
· Fascia board – colour to be standard and co-ordinated with event branding

· Company name on fascia (no logo, an average of 20 letters)

· 15 amp power point, with a shared distribution board

· 1 x double fluorescent light .
The exhibitions company will:

· prepare and distribute an exhibitor manual (by e-mail)

· liaise with confirmed exhibitors

· supervise the set-up of exhibition infrastructure

· assist exhibitors to move hand-held products into and out of the venue at build-up and breakdown

· collate the necessary Electrical Certificate of Compliance and any structural Engineer’s certificates as required

· manage and supervise exhibitors during build up and break down periods

· have an on-site person for the duration of the exhibition to assist  with any on-site exhibition related enquiries.
Each exhibitor will have access to the on-line ordering system of Complete Exhibitions cc for any additional items often required by exhibitors, e.g. furniture, plants, plasma screens etc. They will invoice the specific exhibitors directly for any such orders. Such income will be for their account. Exhibitors are issued with a unique user name and password and can place their orders directly, efficiently and effectively on-line.
Lightweight posters and documents may be affixed to the shell scheme walls with double-sided tape and Prestik. 

Publication in the Conference Abstracts and Programme document

All exhibitors’  logos and contact details, together with a description of not more than 150 words of their companies’ activities, will be published in full colour in the printed conference proceedings. To that end the following must be sent to the Conference Secretariat:

1. company logo as a high-resolution jpg image (please do not insert in document but send separately)

2. fascia text (name of the company)

3. text accompanying logo in proceedings (150 words)
Please use the booking form on the next page. Please consult the floor plan. Please indicate first, second and third choice of stand on the booking form. 
Exhibitors can commence set-up on Sunday 22 August 2010 from 14:00.

EXHIBITION BOOKING FORM

23 - 25 August 2010, CSIR Convention Centre, Pretoria

Please complete this form and return it to:  

The Secretariat

c/o Kruger & Associates

P O Box 599

Onrusrivier, 7201

South Africa

Tel:  +27 (0)28 316 2905

E-mail: kruger@kruger-associates.com
· Please complete the Conference registration form to generate an invoice.  Exhibitors are required to pay the Conference organiser for the stand and basic infrastructure in full prior to the conference.  
· Exhibition space will be allocated on a first-come, first-served basis. 

	Company:
	

	Contact name:
	

	Position / Capacity:
	

	Physical address
	
	
	

	
	
	
	Code

	Postal address
	
	
	

	
	
	
	Code

	Telephone Number
	
	Fax Number
	

	Dialling Code (inc. International prefix):
	

	E-mail:
	

	Web Address:
	


	Preferred Stand  1st choice: 
	

	Preferred Stand 2nd choice: 
	

	Preferred Stand 3rd choice: 
	


     1.
Company logo as a high-resolution jpg image (please do not insert in this document but send separately)



2.





PLEASE PROVIDE THE FASCIA TEXT (NAME OF THE COMPANY)





3.











TEXT ACCOMPANYING LOGO IN PROCEEDINGS HERE





Please give a description of the activities of your company – not more than 150 words
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